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Section 6: CONFLICTS OF INTEREST

Every employee of the Town shall carry out his or her job in a way that ensures that neither the individual
employee nor any other employee of the Town will gain a personal or financial advantage from his or her
work for the Town and so that the public trust will be preserved. All decisions made by Town employees
shall be made based on the best interest of the community at large rather than the interests of any
particular individual or employee.

An employee shall not participate in any official action if the employee has a conflict of interest in the matter
under consideration. A "conflict of interest" shall mean a direct or indirect personal or financial interest of
the employee, his or her spouse, household member, child, stepchild, parent, grandparent, grandchild,
sibling, aunt or uncle, brother- or sister-in-law, business associate, employer or employee, in the outcome
of a cause, proceeding, application or any other matter pending before the employee or before the Town.

An employee shall not personally, or through any member of his or her household, business associate,
employer or employee, represent, appear for, or negotiate in a private capacity on behalf of any person or
organization in a cause, proceeding, application or other matter pending before the Town.

An employee shall not use resources not available to the general public, including but not limited to Town
staff time, equipment, supplies, or facilities for private gain or personal purposes.

An employee may accept a nominal gift or gratuity in connection with an action associated with their official
duties on behalf of the Town with an estimated monetary value not exceeding $20 once per calendar year,
with the understanding that employees may not directly or indirectly ask, demand, exact, solicit, accept or
receive any gift, gratuity, act or promise beneficial to that individual, or another, which could influence any
action or inaction associated with their official duties on behalf of the Town, or create the appearance of
impropriety in connection with any actions or inactions associated with their official duties on behalf of the
Town. Nor shall any employee authorized to procure or to recommend procurement of materials, supplies
or services corruptly, directly or indirectly, ask, demand, exact, solicit, seek, accept, receive or agree to
receive for the employee or another person, any benefit or benefits from the person providing or soliciting
the provision of such materials, supplies or services with the exception of items of a deminimus nature
valued $20 or less (such as vendor booth “freebies”).

Section 7: HOURS OF SERVICE

Regular work hours for persons employed at the Town hall or other Town offices shall be 8:30 a.m. to 4:30
p.m., Monday through Thursday.

Regular work hours for the road crew shall be 6 a.m. to 4 p.m., Monday through Thursday, unless the
Road Foreman and the Selectboard agree otherwise.

Regular work hours may be changed and employees may be expected to work additional hours that may
exceed forty hours in a given week, as circumstances require. All road crew employees are required to be
available for work on an on-call basis, especially during the winter months. All Town employees are
required to be available for work in the case of an emergency, weather-related or otherwise.

All employees are expected to be in attendance during regular work hours. Employees who will be absent
from work are expected to notify their supervisor in advance whenever possible. Employees who are calling
in sick are expected to notify their Supervisor as soon as possible.

Section 8: OUTSIDE EMPLOYMENT

The primary occupation of all full-time employees shall be with the Town. Employees may not engage in
any outside business activities during their normal working hours. Employees are prohibited from
undertaking outside employment that interferes with their job performance or constitutes a conflict of
interest, as defined in Section 6 of this Policy.

Prior to accepting any outside employment, employees will disclose their intent to do so in writing and
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